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Checklist for Lodging a Development Application

1. Owner’s consent (see Note 1)

2. Applicant’s Signature on application form

3. Plans and accompanying documents - All plans and documents must be
submitted in digital format and comply with the "Digital Requirements" document.

    NOTE: Digital files must be virus free. Each plan and document must be  
    supplied as a PDF file no larger than 20Mb in size and named in accordance with Council's 
    Digital Requirements. 
    As all Information provided on the USB (excluding Part A of the Application form  
    and non-exhibition plans) will be publicly available, personal information such as  
    credit card details and any other personal information must NOT be copied onto  
    the USB.  

4. Drawings to scale including location plan, site plans, existing
floor plans, proposed floor plans, all elevations (see Note 8)
• for minor developments such as change of use, signs, shop fit out

or single residential dwellings
• all others
• integrated development: 1 additional copy of the plans on a separate USB for each

referral agency.

Applicant Supplied

The following information is required in digital format. All digital information should be contained on one USB. Please tick all 
applicable boxes below which relate to documents you intend to lodge with this application)

5. Survey Plan
A contour & detail survey plan (including details of adjoining development)
prepared by a registered surveyor and a copy of the DP and a current title.
If proposed works are within 1 metre of side or rear boundaries, there must be a note on the
survey confirming that a boundary survey has been made.

6. Statement of Environmental Effects or Environmental Impact Statement
(see Note 6 at the back of this form)
• if the development is minor, complete the environmental impact

statement section on the form.
• Aborist report where applicable

7. BASIX Certificate

8. Registered Quantity Surveyors detailed cost of development report
- if the development exceeds $3 million (see Note 3 at the back of this form).
- a Cost Summary Report for all applications under $3 million.

  The following information is required for new buildings, major alterations/additions 
and other development. 

9. A written request to justify contravention of a development standard.
- if the building does not comply with a development standard contained

in the relevant LEP

10. Photomontage
- for all new buildings and major alterations/additions

11. Perspectives for all new buildings and major alterations/additions
• in addition for all major developments a digital copy is required for

Councillor presentation

12. Shadow Diagram where there are changes proposed to the building
envelope
• diagrams to show existing and proposed impacts at the Midwinter

(21 Jun) and if applicable elevation shadows if shadows fall upon
neighbouring windows/openings

Applicant Supplied
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