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1. Introduction 

1.1  Purpose of this Report 

The purpose of the Traffic and Parking Plan (the plan)  is to provide staff, parents, students and the local community 

with guiding principles and protocols that assure: 

1. The students who attend Cranbrook School are able to arrive and depart safely to and from school; 

2. Adequate controls are in place to ensure local neighbourhood pedestrian and vehicular traffic amenity is 

maintained; 

3. Adequate review mechanisms are implemented to ensure the plan is responsive to changing circumstances, 

including heeding directives from authorised traffic officers; 

4. The plan will be amended as necessary to ensure purposes #1 and #2 are maintained. 
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1.2 General Background 

Cranbrook School is located in the suburb of Bellevue Hill, approximately 6 kilometres east of Sydney CBD. The campus 

is located to the south east of New South Head Road, with a 430 metre frontage to New South Head Road, a 140 

metre frontage to Victoria Road and a 370 metre frontage to Rose Bay Avenue. 

 
Figure 1 – Cranbrook School  Location Plan 

The school was founded in 1918 by the Reverend Frederick Thomas Perkins and Cranbrook has a non-selective 

enrolment. 

Cranbrook is an Anglican independent day and boarding school for boys, catering for Pre-school to Year 12. 

The school is affiliated with the International Coalition of Boys' Schools, the Association of Heads of Independent 

Schools of Australia, the Junior School Heads Association of Australia, the Australian Boarding Schools' Association, the 

Headmasters' and Headmistresses' Conference and is a founding member of the Combined Associated Schools. 

The Senior School caters for students from year 7 to year 12. 

The current student enrolment cap for the Senior School is 1115 and the current staff full time equivalent (FTE) 

population is 168. 

The core school start and finish times are; 8.15am to 3.20pm, with out of school activities running before and after 

school. 

  

Cranbrook School 
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1.3 Existing Traffic and Parking Provisions 

The existing parking provisions for the site  consists of a small number of allocated on site spaces and usage of the 

unrestricted on street parking provision in the vicinity of the site. 

The site currently provides parking for 29 vehicles within the internal driveway at the main school entrance. These 

spaces are allocated to senior staff members and employees. This area is posted with a 10 kph speed limit and is 

designated as a ‘shared zone’ for use by vehicles and pedestrians. This area is accessed via the main school entrance 

off Victoria Road and the exit is via a driveway onto Rose Bay Avenue.  There are also five maintenance vehicle access 

points to the school, two off New South Head Road, two off Rose Bay Avenue and one off Victoria Road. 

In addition to the vehicular access points, pedestrian access to the site is via the following locations; 

• Main gate to internal driveway, Victoria Road, 

• Internal driveway exit driveway, Rose Bay Avenue; and 

• Pedestrian access gate, New South Head Road 

A designated, 100 metre long ‘drop off and pick up’ area is provided along the north channel of Rose Bay Avenue, 

which is controlled by “No Parking, 8.00am – 9.30am and 2.30pm – 4.00pm, School Days Only”. 

The school is also serviced by public and private bus services, with bus stops located on New South Head Road and 

Victoria Road. 

The current site layout, access and egress points, drop off and pick up areas and bus stops are shown in Figure 2 
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Figure 2 – Existing Cranbrook School  Campus 
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2. Traffic and Management Plan 

2.1 Responsibility 

The Cranbrook school principal is the responsible person, who implements, reviews and amends as necessary the plan.   

At present that person is – Nicholas Sampson 

The Principal is supported in this role by the Cranbrook School Council. 

2.2 Implementation 

The plan will come in effect on completion of the project and will be reviewed annually. 

2.3 Other Strategies 

Whilst “The Plan” focuses on the safe and efficient movement of traffic associated with the drop-off and pick-up of 

students by private vehicle, it also complements other strategies the school is implementing and promoting with 

respect to arrivals and departures, such as: 

 

• Students walking to school unaccompanied; (Benefit: Student health and wellbeing and building independence and 

resilience); 

• Students riding bicycles to school; (Benefit: Student health and wellbeing; secure bike racks provided by school); 

• Students encouraged to use public transport; (Benefit: Taking advantage of adjacent bus and ferry services). 

Enrolment pack will include: 

• Student travel pass applications 

• Local transport options and routes 

• Parents are encouraged to carpool; (Benefit: Community building and reduction in vehicle movements.) 

2.4 Parent Orientation 

When parent(s)/carer(s) enrol their children at Cranbrook School, they commit to supporting the “policies and 

procedures of Cranbrook School”.  To that effect they commit to supporting and abiding by the procedures and 

protocols of the Traffic Management Plan. 

The Plan will be included in the Enrolment Pack, as well as public transport information and other travel options. 

2.5 Communication 

To ensure The Plan remains viable and effective; the school will provide updates and changes to procedures through 

the following media: 

• School newsletters; (Note: the school regularly publishes articles relating to traffic safety) 

• The School website, whereby notification and alerts can be published at any time;  

• Emails to parents; (Note: important notifications are still sent via email to parent(s)/carer(s).) 
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2.6 School Hours 

Supervision of students commences at 8.15am and concludes at 3.20pm (excluding out of school activities) 

Supervision is provided by teaching staff only. 

2.7 Drop off and Pick Up Provision 

The drop off and pick up provision is shown in Figure 3. 

The drop off and pick up provision is located within the ‘port cochere’ along the Rose Bay Avenue frontage off the 

school and access is via the Victoria Road gate, with egress via the Rose Bay Avenue gate. 

The drop off and pick up provision accommodates 18 spaces in a head of the queue formation. It should be noted that 

the spaces are 8 metres in length, to allow vehicles to exit the queue in one movement, should they have undertaken 

their drop off or pick up activity prior to reaching the head of the queue.  
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Figure 3 – Drop off and Pick Up Provision 
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2.7.1 Drop off and Pick Up General Principles 

The internal driveway will be open for use between 7.00am – 9.00am and 3.00pm – 5.00pm to accommodate students 

who attend before and after school activities and outside of these times the internal driveway will be limited to 

pedestrian access only. 

The arrival of students travelling by car will be supervised by school staff between 7.45am and 8.15am; 

The departure of students travelling by car will be supervised between 3.15pm and 3.45pm. 

Supervising staff will be required to wear high visibility vests and will be focused on student safety and monitoring of 

traffic flow. 

All vehicles entering the parking controlled zone or the purpose of picking up and setting down during term time will 

only approach from the Victoria Road Gate, proceed along the length of the zone, dropping off only at the designated 

area and exiting via the Rose Bay Avenue Gate. 

2.7.2 Drop off Protocols 

The drop-off for students will be naturally staggered with cars arriving at random intervals over the supervised period 

from 7.45am and 8.15am, with the peak expected between 08:00 – 08:15 given parents arrive at various times 

depending on their family’s schedule.   

The drop off will operate as a ‘head of the queue’ operation, where vehicles join the queue of vehicles and students 

alight when the vehicle reaches the end of the queue. 

2.7.3 Pick up Protocols 

The pick up of students will be supervised between 3.15pm and 3.45pm. Pick up will be undertaken in the last 

(eastern) eight ‘assisted’ bays and a minimum of four members of staff will be present to assist students.  

Students will wait in a designated area until their parent / guardian arrives. 

The pick up will operate as a head of the queue system, with vehicles displaying the students name in the windscreen 

of the car. When the car is approaching, the student will be called forward to one of the eight ‘assisted’ bays and will 

then proceed to enter their car, once it comes to a stop. Once the assisted bays are available the next vehicles will 

move forward to fill the assisted bays. The remaining 10 bays will be utilised by older students who do not require 

assistance. 

The student will enter the car from the passenger side only at the pick-up point.  Staff will assist by handing student 

bag into the car. (Note: Staff must never assist students enter the car from the road side). 

Parents will remain in their car and have control of their vehicle at all times. (Note: It is the driver’s responsibility to 

ensure his/her passengers’ seat belts are secured.) 

It is required that, should a vehicle arrive at the head of the pick-up queue before their child is ready, then the vehicle 

will be instructed to leave the vehicle pick-up queue and return at a later time. 

It should be noted that the spaces provided are 8 metres in length. This allows for vehicles to exit the queue in one 

movement, should they have undertaken their drop off or pick up activity prior to reaching the head of the queue. 
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2.7.4 Traffic Information Sheet 

A Traffic Information Sheet will be prepared and distributed to all parents/guardians of students. An example of this 

sheet can be found in Attachment 1. 
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2.8 Bus Services 

2.8.1 Public Bus Services 

The site is well serviced by buses that operate from the following 7 bus stops in close proximity to the site 

• New South Head Road:  Routes – 323, 324, 325 and L24, and 

• Victoria Road: Route 326 

These services are operated by Sydney Bus Network and the bus stop locations are shown in Figure 4: 

 
Figure 4 – Public Bus Services 

These services run between 4:30am and 00:30am and provide access from the local area to the City at approximately 

30 minute intervals, with additional services at peak times. 

2.8.2 School Bus Services 

In addition to the STA bus routes services Cranbrook School operates the following subsidised private services; 

• Eastern Suburbs Senior School Service; 

• North Shore Bus Service; and 

• Inner West Service. 

New South Head Road nr Wolseley Road 
Public Routes: 323, 324, 325 

School Routes: North Shore, South & Inner West 
 

New South Head Road opp Wolseley Road 
Public Routes: 323, 324, 325, L24 

School Routes: North Shore, South & Inner West 
 

New South Head Road nr Wunilla Road 
Public Route: 323,324,325 

 

New South Head Road nr Rose Bay Ave 
Public Route: 323,324,325 

 

New South Head Road opp Victoria Road 
Public Route: 323,324,325 

 

Victoria Road nr Rose Bay Ave 
Public Route: 326 

 

Victoria Road opp Rose Bay Ave 
Public Route: 326 
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The services drop off and pick up students at the STA bus stop located on New South Head Road at the corner of 

Wolseley Road. The services timetables are summarised in Table 1, Table 2 and Table 3. 

 

Table 1 - Eastern Suburbs Senior School Service 
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Table 2 – North Shore Bus Service 
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Table 3 – Inner West Bus Service 

 
These services supplement the public bus routes and provide an attractive mode share option for students travelling 

to and from these areas 
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2.8.3 Pedestrian Access to Bus Stops (Victoria Road) 

Pedestrian access to the school will be via the left hand gate at the Victoria Gate entrance, which will provide access to 

the adjacent bus stops and the external pedestrian footway network.  

Location of the gates, bus stops and pedestrian movements are shown in Figure 5. 

 
Figure 5 – Bus Stop Access and Egress (Victoria Road) 

 
2.8.3 Pedestrian Access to Bus Stops (New South Head Road) 

Pedestrian access to the school will be via the left hand gate at the Victoria Gate entrance, which will provide access to 

the adjacent bus stops and the external pedestrian footway network.  

Location of the gates, bus stops and pedestrian movements are shown in Figure 6. 

 
Figure 6 – Bus Stop Access and Egress (New South Head Road)  
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Attachment 1  Example Traffic Information Sheet  
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