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Appendix I Filing System & Document Numbering 

The below filing system has been implemented for JH Internal management systems and is 
utilised both on the Project Pack and Work share (W :) drive.  

100 Client 

200 Variations, EOT, Extra 

400 Cost Control 

500 Subcontractors 

600 Suppliers 

700 Plant, Build, Asset 

800 Personnel & Training 

900 OHS 

1000 Government Bodies 

1100 Insurance 

1300 Planning 

1400 Site Management 

1500 Accounts 

1600 Community 

1700 Quality 

1800 Contract Documents 

1900 Tender Documents 

2000 Consultants 

2100 Reports 

2300 Environment 
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Appendix J Project Risk Summary/Workplace Risk Register 
Assessment (WRA) 
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