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1. PURPOSE 
To ensure the safe and environmentally sound disposal of materials and equipment from Metcash 

Trading Limited. 

 

2. SCOPE 
This procedure applies to all cases of materials and/or equipment disposal within any part of Metcash 

Trading Limited operations. 

 

3. DEFINITIONS 
‘Disposal’ shall mean sale, donation or removal to a waste reception centre or recycling facility. 

 

‘Material & Equipment’ means any kind of waste from the business which may include plant, 

machinery, plastics, broken glass, damaged goods etc… 

 

4. ROLES & RESPONSIBILITIES 
 

4.1 Operations Manager 

It is the responsibility of the Operations Manager to implement the Company’s material and 

equipment disposal policy. 

 

4.2 Employees 

To ensure that all materials are placed in the relevant marked and signed areas or receptacles for 

disposal and to comply with all requirements for the proper disposal of those materials or equipment.  

 

5. PROCEDURE 
To determine how the material / equipment should be disposed of, staff should ask the following 

questions. 

 

- Objectives

- Functions

- Processes

- Rating scale

- Risk 

management 

committee

• Does Metcash really 
need this item?

• Does this item do 
the job that we 
require it to do?

• Does the purchase 
of this item support 
social, 
environmental and 
economic factors?

• Does the service 
Provider / contractor 
have good social 
and environmental 
credentials?

• Does the 
item minimise impact on 
human health and animal 
welfare?  

Avoid 

- Objectives

- Functions

- Processes

- Rating scale

- Risk 

management 

committee

• Can we purchase 
materials with less 
packaging?

• Is it safe for humans?
  Any GM ingredients? 
Respects animal welfare? 

 • Is the item energy 
efficient and water 
efficient?

• Does the supplier 
practice extended 
producer 
responsibility for the 
end use of the 
product?

Reduce 

- Objectives 

- Functions

- Processes

- Rating scale

- Risk 

management 

committee

• Can we reuse this 
item rather than 
disposing of it?

• Is there another use 
for it in another 
division? 

• Will the 
manufacturer take 
back the product at 
end of life?

Reuse 

- Objectives 

- Functions

- Processes

- Rating scale

- Risk 

management 

committee

• Can the item be 
recycled? 

• Where do I need to 
take it, for it to be 
recycled? 

• Can this item be 
composted?

• Do we recycle 
printer and toner 
cartridges through 
the available 
avenues?

• Do we buy recycled 
products such as 
paper, cardboard 
and building 
materials? 

Recycle 

 Is the item made of  
 recycled content and 
 able to be recycled? 

•

 Can we give the 
 product to a charity or 
 not for profit  
 organization?  

• 
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5.1 Introduction 

The procedures aim to: 

� Follow the waste hierarchy and first Avoid, Reduce, Reuse, Recycle, then Remove waste safely 

from sites in accordance with legislative requirements 

� Reuse, Recycle then Remove from sites, superseded plant and equipment which contribute to 

potential risks/hazards 

� Protect the environment both on site and at disposal 

 

5.2 General Requirements 

• Advice should be sought from appropriate government departments (e.g EPA) on the disposal of 

wastes arising from incidents involving the spillage or leakage of dangerous substances. Material 

Safety Data Sheets also provide advice on spillage cleanup and disposal. 

• The first point of contact should be the Operations Manager. 

• All contracts for the disposal of plant and equipment shall be reviewed by the Operations Manager 

in consultation with OHS Manager. 

• A record of the transaction shall be maintained on site in accordance with Metcash Trading 

Limited documentation retention and storage policies. 

 

5.3 Procedure for Material and Equipment Disposal 

 

5.3.1 Determine type of material or equipment to be disposed 

Material and Equipment generated from the Metcash business falls broadly into the following 

categories: 

o Recyclable materials e.g. plastic, glass, cardboard. 

o Damaged Goods e.g. Dry groceries, perishable goods and alcoholic beverages. 

o Equipment e.g. office faxes, photocopiers, computers, or warehouse forklift, pallet jack 

machinery for example. 

 

5.3.2 Ensure material or equipment is stored in appropriate area and in correct receptacle 

• Ensure that appropriate receptacles for the site are available. Our national waste and recycling 

contractor is able to provide a range of recycling solutions, including a co-mingled service 

(cardboard, plastic, glass, tin, aluminium in the one bin) and organics / food waste. 

• Ensure receptacles are appropriately signposted. 

• Recyclable materials: 

• Glass in approved and adequately marked glass bins or co-mingled bin 

• Plastics in plastics only bins or co-mingled bin and baled if site has plastics baling machine as per 

the national recycling contract 

• Cardboard/Paper in cardboard/paper bins or co-mingled bin and baled if the site has a baling 

machine, as per the national recycling contract 

• Residual non-recyclable waste in the general waste bins  

• Damaged Goods: 

• Staff should attempt to recover damaged stock to a wholesale unit, e.g. 3 cartons with damaged 

units could be made into 2 whole cartons. This includes replacing damaged items with similar but 

not the same, e.g. 3 cans of Sprite could make up 21 cans of Coke to a full case. 

• Items less often damaged, or in smaller quantities should be made into mixed pallets and sold at 

discount to selected supermarkets. 

• Damaged product that is not saleable, but still is wholesome is donated to an appropriate charity, 

e.g. Foodbank, OzHarvest, the Salvation Army or the RSPCA. 
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• Damaged product that is not wholesome or saleable, where practical, should be separated food 

from container, with food going in the Organics bin and the container going in the Co-mingle bin.  

Where not practical to separate the item goes in the General Waste bin. 

• If dangerous, stored in appropriate allocated quarantine area and adequately bunded area on 

site. 

• Equipment: 

o Should be purchased / replaced with a view to reuse, recycling, or end of life takeback by 

the supplier. 

o Should be donated if still useable to an appropriate charity e.g. Salvation Army. 

o Stored and packed in designated area for site. 

 

5.3.3 Follow internal procedures for adjusting material & equipment out of Metcash 

systems 

• All materials that are classified as damaged goods and all equipment must be adjusted from any 

Metcash systems before they are disposed of. 

• All Damaged goods must be reported to the inventory department and adjusted out of the stock 

holdings for the site. In addition, any paperwork required to dispose of the goods must be 

completed and suppliers where necessary contacted for credit and approval as required. 

• All equipment to be disposed must be assessed by either the commercial or administration 

manager to write of the equipment from the company asset register before disposal.  

 

5.3.4 Obtain Internal Approval from Site Operations Manager 

• The site operations or branch manager must ensure that all materials and equipment has been 

stored and being disposed if in the correct receptacle and all necessary adjustments made to take 

out the damaged goods and/or equipment from Metcash systems before approving the disposal of 

the materials and/or equipment. 

 

5.3.5 Contact Provider for disposal of Material and Equipment  

• Contact the appropriate contracted provider to take the material and/or equipment from the site 

and ensure that a record of the disposal transaction is kept for records. 

 

6. RECORDS/ DOCUMENTATION 
Register of Materials and Equipment disposed 

 

7. REFERENCES 
Nationally Applicable 

Protection of the Environment Operations Act 1993 

Australian Packaging Covenant 

 

Applicable to Victoria: 

Vic OHS Act 2004 

Victorian Occupational Health & Safety Plant Regulations 1995 

Environmental Protection (Prescribed Wastes) Regulations 1998 

 

Applicable to Tasmania 

Workplace Health and Safety Act 1995 

Workplace Health and Safety Regulation 1998 

 

Applicable to NSW 

Occupational Health and Safety Act 2000 
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Occupational Health and Safety Regulation 2001 

Protection of the Environment Operations (Waste) Regulation 2005 

Waste Avoidance and Resource Recovery Act 2001 

 

Applicable to A.C.T 

Occupational Health and Safety Act 1989 

Environmental Protection Act 1997 

Litter Act 1977 

Waste Minimisation Act 2001 

No Waste to Landfill by 2010 Strategy 

 

Applicable to Queensland 

Workplace Health and Safety Act 1995 

Workplace Health and Safety Regulations 1997 

Environmental Protection (Waste Management) Regulation 2000 

 

Applicable to South Australia 

Occupational Health, Safety and Welfare Act 1986  

Occupational Safety and Health Regulation 1996 

Environmental Protection (Waste to Resource) Policy 2010 

 

Applicable to Western Australia 

Occupational Safety and Health Act 1984 

Occupational Safety and Health Regulations 1996 

Health (Treatment of Sewage and Disposal of Effluent and Liquid Waste) Regulations 1974 

 

Applicable to Northern Territory 

Work Health Act 

Work Health (Occupational Health and Safety) regulations 

Waste Management and Pollution Control Act 1999 

 

Applicable to Tasmania 

Environmental Management and Pollution Control Act 1994 

 

8. RESOURCES 
 

www.workcover.nsw.gov.au/ 

www.comcare.gov.au/ 

www.nohsc.gov.au/ 

www.whs.qld.gov.au/index.htm 

www.safetyline.wa.gov.au/ 

www.workcover.vic.gov.au/ 

www.wst.tas.gov.au/ 

www.workcover.com/ (south Australia) 

www.worksafe.nt.gov.au 




































